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1.001mue nmos1okeHus

1.1. IlTkonpHas AOKyMEHTAIUs - 3TO KOJIMYECTBEHHAS M KaUeCTBEHHAS
XapaKTePUCTHUKA COCTOSHUS Y4eOHO-BOCITUTATENHEHOW pabOTHI, OCYIIECTBIISIEMOM
00pa3zoBaTeNbHEIM yupexxaeHueM. [ loBhIeHre ypOBHS PYKOBOICTBA
00pa30BaTEIBHOI0 YUPEXKASHUs] BO MHOTOM 3aBUCUT OT IIPABUJILHOTO BEIACHUS
IIKOJILHOM JOKYyMEHTalluH, COBpeMEHHOU 00paboTKN NepBUYHON NHDOPMAIINH,
YIPOILEHUE ydeTa, COOII0IeHNe TIPUHITUIIOB JOCTYITHOCTHA H COTIOCTABUMOCTH
YUETHBIX TAHHBIX.

1.2. Hacrosimee nonoxeHue pa3padoTaHo B cOoTBETCTBUU ¢ 3akoHoM KP «O6
00pa30BaHKU », TpuKa3zoM MuHucTepcTBa 00pa3oBaHus U HayKu KBIpreI3cKon
PecmyOmuku 3a Nel167 «O0 yTBepkieHUN UHCTPYKIINU O BEIEHUH LIKOILHON
aokyMeHtauun», YcraoM COIL Ne 2 KosnexkTuBHBIM 1oroBopow, IlpaBunamu
BHYTPEHHETO pacnopsAika 00pa30BaTENbHOTO YUPEIKICHHS.

1.3. IITkoIpHBIE TOKYMEHTHI AOHKHBI OOPMIISTHECS CBOSBPEMEHHO, YETKO,
pa3bopuuBo, 6€3 NOAYHCTOK, TOMAPOK, BRI3EIBAIOIINX COMHEHHUS B MPAaBUIILHOCTH
BHECEHHBIX JJaHHBIX. 3allUCH B IOKYMEHTaX BeJAyTCs PyYKOH OJTHOTO IIBETa
(MEpHOH IIAPUKOBOK) MY B HAIIEYaTAHHOM BHJIE.

1.4. 3a TOCTOBEPHOCTH CBEICHUM, COAEPKAINXCS B JOKYMEHTaX, U
I00poKadecTBEHHOE UX O(hOpMIIEHHE HECYT OTBETCTBEHHOCTh JIUITA, OTBEYAIOIINE
3a paboOTy CO MIKOJIBHOM JOKYMEHTAIHEH.

1.5. JIupekTop LIKOJIbI ¥ 3aMECTUTENH JUPEKTOpa MO YUueOHO-BOCTIUTATENEHOM
paboTe OCYLIECTBIIOT KOHTPOJIb 3a BeIeHHEeM IIKOJIBHON JOKYMEHTAI[HH 110
IUTaHY BHYTPHILIKOJIBEHOTO KOHTPOJIS.

2. HIxoabHAN JOKYMEHTAIHA
2.1. Ilepevyennb MKOIBbHONH JOKYMEHTANHH 00pa30BaTEJIBLHOIO YUPeKAEHHUS:

- aj(paBUTHAs] KHUTA 3AIIUCH YYaIIAXCs,

- TMYHBIE Jiena 00ydaroIXcs;

2 — KJIaCcCHBIE U DIIEKTPOHHBIE )XYPHAIIBL;
- IHEBHUKHU LIKOJIBHUKOB,

- TeTpaay ydalluxcs;



- KHUT'H [TPHKA30B;

- KHUTa OIPOTOKOJIOB MEAaroriuecKoro COBETa IIKOJIbL;

- KHUTa y4YeTa M 3alliCH BbIAAHHBIX aTTECTATOB,

- KHUI'a y4eTa JBUXKCHUS TPYAOBBIX KHIKEK U BKJIABIIIEH K HUM;

2.2. VcnipaBiieHus 3amuceil, OTMETOK M AAT B IIKOJIBHOIA JOKYMEHTAIUN
COTIPOBOXKIAFOTCS TTOAMHUCHIO JUPEKTOPA LIKOJIBL U 3aBEPSIOTCS [IeYaThIO
00pa30BaTENbEHOTO YUPEXK ACHHUS.

2.3. VKa3aHHBIE BBILIE JOKYMEHTbI, KpOME JKyPHAJIOB B 3EKTPOHHOM BHJIE U
TeTpaliel yHalHuXcst, IPY CMeHe AUPEKTOPa LIKOJbI 00A3aTeBHO IepPealoTCs TI0
aKTy. AKT TIOJNKCHIBACTCS AUPEKTOPOM, IIEPEIAIOLIUM €A, U BHOBb
Ha3HAYEHHBIM OUPEKTOPOM ILIKOJIBL.

24.B ACJIax IIKOJIBI XpaHATCA HpI/IéMa-HepeI[aTO‘-IHBIe AaKTBbI, JOKJIIQAHLIC 3alIUCKH
Wik CIIpaBKH.

2.5. Cpoxu XpaHeHHus LMIKOIbHOMH AOKyMEHTaluM onpenenensl B Homenkiarype
JieN 00pa30BaTeIbHOTO YUPEK ACHMUS.

3. Beaenve mkonbHoI JAOKYMEHTAIHH
3.1. AnpaBuTHAA KHAra 3aNHCH y4aL[HXCS

3.1.1. B andaBuTHYI0 KHUTY 3aIIMCH YUAILTUXCS 3aMCHLIBAIOTCS BCE y4aluecs
IIKOJIBI. EXKero/IHO B Hee 3aHOCSTCS CBeAeH s 00 06YYAIOIIKCSI HOBOTO rpueMa,
Obyuarolpecs B CIIMCOK 3aHOCATCS B a1(haBUTHOM TIOPSIIKE, HE3ABUCHMO OT
KJIaCCoB, B KOTOPBIX OHU y4aTcs. 1 Kax a0l OyKBbl andaBUTa OTBOISTCS
OTAG/BHBIC CTPAHUIIBL, U 10 KaXXI0! OyKBe BEAETCS CBOS MOPSIKOBAS HyMepaI[ys.
[TopsinKoBEIN HOMEp 3aKcy 00YYarOIIErocs B KHUTE SBISETCS OHOBPEMEHHO
HOMEPOM €T0 JIUYHOTO JeJa.

3.1.2.BbIOBIBIIEMY ClIeyeT CYUTATh 06YYaOLIuXCS, IIPEKPATUBIINX ITOCEIIEHHE
[IKOJIBI BCJICACTBUE IIEPEMEHBI MECTA JKHUTC/IbCTBA, TIEPEIIEAIIHX B APYIYIO KOy
WM MHOE y4eOHOE 3aBe/ieHNe, NCKIIOUEHHAIX U3 IIIKOJIBL, & TAKKE OKOHYHUBIIINX
LIKOJTy. BpeMeHHOe [peKpalente yueGHbIX 3aHAThi (HampuMep, 1o Oomne3Hu) B
alhaBUTHON KHHUTE HE OTMedaeTcst. BEIGHITHE 06y qarolerocs 0 OKOHYaHIE UM
LIKOJIBI O(OPMIISFOTCS NPUKA30M JUPEKTOPA C YKa3aHHeM [IPHIUHET BBIOBITHS;

3.1.3. Eciin panee BBIOBIBIIHAI U3 MIKOJIEI 00y4datoNmiics, YXOZ KOTOPOTO
O()OPMIIEH MPUKA30M, CHOBA BO3BPATUTCA B Hee, TO JaHHBIE O HEM 3aIHUCHBAIOTCS
KaK Ha BHOBb IIOCTYIHUBILIETO.

3.1.4. [Ipr UCIONIB30BAHMY BCEX CTPaHUIL] andaBUTHON KHUTH Ha Ty WINA UHYIO
OyKBY NPOONKEHHE 3aUCell MPOU3BOINTCS B HOBOU KHUTE B HOpsJIKe
IOCIEAYIOMIMX HOMEPOB I10 KaXKIoi OYKBe.



3.1.5. VictipaBiieHust B KHUT'€ CKPEILIAIOTCS IOANKUCHIO AUPEKTOPA U IIEYaThio
IITKOJIBI.

3.1.6. KHHra mocTpaHU4HO MPOHYMEPOBBIBAETCS, IPOIIHYPOBBIBAETCS U
CKpeIuIsieTCs] OAMUCHI0 JUPEKTOpa U MEYATHIO IIKOJIEL.

3.2. JIuuHble aesia 00y4aroIuxcs

3.2.1. JInunble aemna oOydaromuxcs 3aBOAATCS KIACCHBIM PYKOBOJUTENEM I10
IIOCTYIUIEHHIO B MePBBIN Kitacc. JInyHble fena o0y4aromuxcs Bey T KIacCHbIe
PYKOBOIUTENU. 3aIlUCH B INYHOM JeJie HeOOXOIHMO BECTH YETKO, aKKYPAaTHO U
TOJILKO YEePHOU MAaprUKOBOH pydkoit. i opopMIeHHs TUUHOIO Aela
VICIIOJB3YIOTCS JOKYMEHTBI, OaHHbIe POJUTENISIMU U1 3a49MCIIEHNs] UX peOeHKa B
00pa3oBaTeIbHOe yUpeKIeHNEe B COOTBETCTBUHU ¢ IIpaBunamu npuema yqalquxcs B

COI Ne 2. JInyHOe J1e10 BEAETCS Ha BCEM MPOTSHKEHUN 00y4eHHs yJallerocs B
COILL Ne 2.

3.2.2. JInuHoe €10 UMEET HOMEP, COOTBETCTBYIOIIUI HOMEPY B allpaBUTHOM
KHUTe 3amucu yuarmuxcs (Hanpumep, Ne K/5 o3HauaeT, 4To 00yJaronmics
3anucaH B andaBuTHOM kHUre Ha OyKBY «K» mox NeS). Homep nmynoro nena
[IPUCBAMBAET JIEJIOIPOU3BOAUTEIND IIKOJIB! COITIACHO aI()aBUTHBIM KHHUIAM 3aIKCH
o0yJarmuxcsl.

3.2.3. JInunble gena y4almxcs XpaHsaTCsl B KaHIEIIpUU JUPEKTOPa B CTPOIO
OTBEJIeHHOM MecTe. JIMIHbIe Aena OJJHOro Kjacca HaXOAsTCs BMECTE B ONHOH
HankKe U J0JDKHBI OBITH Pa3ioXkKeHbl B all(paBUTHOM IIOPSIIKE.

3.2.4. B manky JMYHBIX A€ Kiacca AeJIONPOU3BOAUTEND MIKOJIB]I BKJIAABIBACT
CITMCOK KJjlacca C yKa3zaHueMm GaMuiIni, IMEHH, OTYeCTBA, AaThl POXKICHHS,
noMarrero agpeca, ©.1.0. kmaccHoro pykosoguresnst. CIUCOK MEHIETCH
exxeroqHo. Ecnu o6ydvaromuiics mpuObLT B TeUEHUE Y4eOHOI0 rofa, To
JIeJIOIIPOU3BOIUTEIIEM IITKOJIBI AEaeTCs OTMETKA O IPUOBITHH, YKa3bIBAETCS
HOMep NpuKaza. JIuuHoMy Jiery IpuOBIBILEro 00y4daroLIEerocs NpUCcBauBacTCs
HOBLIH HOMEp B3aMeH HOMEepa, IPUCBOCHHOTO B 00pa30BaTeIbHOM YUPEKACHUH, B
KOTOPOM y4eHHK oOyuaics panee. Ecnu o0yvaromuiics BEIOBLI B TEUEHUE
y4eGHOTro rojia, TO JIeJIaeTcsi OTMETKA O BHIOBITUH, YKa3bIBAE€TCsl HOMED NPUKa3a.

3.2.5. KoHTposb HaJ COCTOSHUEM JIMYHBIX /1€ OCYLIECTBIIAETCs KIIACCHBIM
PYKOBOJMTEJIEM, 3aMEeCTUTETIEM IUPEKTOopa [0 yueOHO-BOCIUTATENBHON padoTe U
IHPEKTOPOM 0011e06pa3zoBaTebHOro yupexaenns. KinaccHble pyKoBOAUTENN |
POBEPSIOT COCTOSTHUE JTMYHBIX JIeJ €KETOJHO B aBIyCTe-CEHTAOpe NIpH

o opMITEHHH KITACCHBIX 3JIEKTPOHHBIX )KYPHAJIOB U B Mae-UIOHE N0 OKOHUYAHUU
yueGHOro roja TekyIero yuebHoro roja. [Ipoepka IUUHBIX A€ 00ydaromuxcs
OCYIIECTBISIETCS 3aMeCTUTeNeM AUpeKkTopa no YBP mkounsl 1o miany
BHYTPHILIKOJIEHOTO KOHTPOJIS HE MeHee OJHOTO pa3 B roA. Llenu n o6bexT



KOHTPOJIA! IIPaBHJIBHOCTh O(i)OpMJIeHI/I}I JJUIHBIX Oen o6yqa}oumxc;1. B
HCO6XOI[I/IMBIX ClIy4dasiX IIPOBEPKA OCYILIECTBIIAETCSH BHCIIIAHOBO, OIIEPAaTHUBHO.

3.2.6. Beimaua nmu4yHOro nena TIPOU3BOJIUTCS POAUTENAM 00yHaIOIIErocs Ipy
HaJIM4uH IprKasa «O BBIOBITHIY U NIPEOCTABIECHHUS TOATBEP K A0l CIIpaBKH
U3 Apyroro 00pa3oBaTeNIbHOTO yupexaenns. [Ipy BEInade Tu4HOro Hena
A€JIONPOU3BOANUTEIb BHOCUT B aJI()aBUTHYIO KHUTY 3aIIMCh O BBIOBITHH
00y4aroImerocs.

3.3. KypHaJjibl

3.3.1. K>xypHanam oTHOCATCSI: KIIACCHBIE JKypPHAIIBL, JKYPHAIBI JIEKTUBHbIX
KYpCOB, KPY’KKOB, BHEYPOYHOM AESTENbHOCTH, HHIUBHIYATLHOTO 00YyUYeHHS.

3.3.2. Bezenue xxypHaia B 5]€KTPOHHOM BHJIE OCYILECTBIISETCS B COOTBETCTBUH C
[lonorxkeHuem 06 31€KTPOHHOM KypHAJIE M 5JIeKTPOHHOM AHEBHHKE U
PersiaMeHTOM Be/IeHUS 3IeKTPOHHOTO XKypHAA yCIIeBAEMOCTH .

3.3.3. B KIIacCHOM )ypHale GUKCUPYIOTCS pe3yibTaThl TEKYIIEro KOHTPOJIA,
POMEXYTOYHOM W UTOTOBOM aTTECTALMH, II0CEIaeMOCTh YIaIIUMUCS YYeOHBIX 1
BHEYPOYHBIX 3aHATUH, KPYKKOB.

3.3.6. B ciy4ae 6one3Hu yuuTens Hearor, 3aMeiaroniii KOJLIErY, 3aIl0JTHSET
JKypHaJ OOBIYHBIM MOPS/IKOM H PACIIHCHIBAETCS B XKypPHAJIE IIPOIMYILEHHbIX 1
3aMEILEHHBIX YPOKOB.

3.3.7. KnaccHbli KypHaI SIBIAETCSA JOKYMEHTOM, OTHOCSIIAMCS K yaebHo-
TIeJarorM4ecKON JOKyMeHTauy 06pa3oBaTelbHOTO yupexkaeHus. Ero Beienue
SABIIACTCS O0S3ATENBHBIM TS KaX/Or0 YIHTENS ¥ KIACCHOTO PYKOBO/IUTENIS.

3.3.8. TMpeKTOp IIKOJIbl X 3aMECTUTENH AUPEKTOPA TI0 y4e0HO-BOCIIUTATEILHON
paboTe 06ecreYnBalOT HHCTPYKTAX [0 BENESHHIO KITACCHEIX KYPHaJIOB B
SJICKTPOHHOM BUJIE U CUCTEMATUYECKH OCYLIECTBISIOT KOHTPOJIb HaJl
IIPAaBUJIBHOCTBIO UX BEICHMUS.

3.4. lHeBHHK IIKOJILHUKA

3.4.1. JlHeBHUK SIBJISETCS JOKYMEHTOM oOy4Jaromerocs: U BegeHue ero
0053aTeNBHO OIS KAXIIOT0 obyuatomerocs ¢ 1 mo 11 kinacc. OTBETCTBEHHOCTS 34
ero o0s3aTeIbHOE U aKKypaTHOE BeJeHUe HeCeT caM YYEHUK.

3.4.2. JlHeBHUK — 5TO HHCTPYMEHT OpraHU3aliH YUeGHOMH IesTeNbHOCTH YYEHHUKA,
KOHTPOJISI y4€HUKA POAUTEISIME, YIHTEIAMU U aIMUHUCTPAI{MEH KO

3.4.3. Jl1ist 3aMETOK y4uTesIel U KIaCCHOrO PyKOBOHTENS HCHOJB3YIOTCS
CBOOO/HBIC rpadbl Wil CIIELMANIFHO BbIIeNeHHbIe TPadEl i CTPAHULB! AHEBHUKA,

3.4.4. PaGora yyamerocsi ¢ JTHeBHUKOM



3 4.4.1. Y4eHHK 3amoHseT JIUILEBYI0 CTOPOHY OOJI0KKHY, 3aIIMChIBACT HA3BaHHA
IpeIMeTOB U (haMHUIuy, IMEHa U OTYECTBA npernoaBaTeiel, pacucaHie ypoKos,
3aHATHH MO BHIOOPY, SJIEKTUBHBIX yIeOHBIX IPEMETOB 1, 110 MEPE
HeoGXOTIMOCTH, BHEKIIACCHBIX U BHEIIKOIBHBIX MEPOIPHATHH, YKa3bIBaeT MECALL
U YUCIIO.

3.4.4.2 TlocTopoHHVE 3aIHCH ¥ PUCYHKH B AHEBHUKE HEJOIY CTUMBL.

3.4.4.4. YyeHUK €KeIHEBHO 3alMChIBaeT JOMAIHNAEC 3alaBA 15
CaMOCTOSTETbHOM padoThl B Ipadbl TOTO IHHA, HA KOTOPBI OHY 3a/1aHBI; B IIEPHAOL
IIKOJIBLHBIX KAHUKYJ 0(OpMIISETCS TUTaH BHEKJIACCHBIX U BHEMIKOIBHBIX
MEPONPUATHH.

3.4.4.5. YyeHUK TIOfAET JHEBHUK yUUTEIIO AJi1 BBICTABICHUS OLCHKM.

3.4.4.6. YieHUK eKeHeIeNbHO 0aeT JTHEBHUK POAUTEIIAM IJIA O3HAKOMIICHHA X
C ero ycIeBaeMOCTEI0. I1oAnucs poauTens CBUACTEILCTBYCT O TOM, YTO OH
03HAKOMJIEH C YCIIEBAEMOCTHIO CBOETO pebeHKa 32 HeJIeIIio, a TaKXKe C
YeTBEPTHBIMHU (10JIyrOJOBBIMH ), TOZOBEIMU OLIEHKAMH.

3.4.4.6. YUeHNUK [IPEeNbABIAET JHEBHUK 10 TPEOOBAHUIO yUHTEICH-IPEMETHUKOB,
KJIaCCHOIO PYKOBOIUTEJIS, aIMUHHACTPAIUH.

3.5. Terpaan y4aluuxcs

3.5.1. JIj1s1 BBINOJHEHHS BCEX BUOB 00y4aromuX paboT yUEHUKHU JOJDKHBI HMETh
cieayIolee KOIHIeCTBO TeTpasei:

- 10 pyccKoMy s13bIKY B 1-4, 10-11 kmaccax - 1o 2 TeTpanM,

B 5-9 Kyaccax - Mo 3 TeTpajiy, B TOM YUCIIE OJIHA TCTPajh MO PasBUTHIO PEHIL,
- IO JUTEpaType - 1 TeTpans;

- 1o MareMartuke B 1-6 xiraccax - o 2 TeTpani,

- B 7- 9 kaccax- 3 Terpaau (2 - o anrebpe u 1 - 1o reOMETpUN),

10-11 xaaccax - 2 TeTpany, u3 HuX 1 - o anredpe ¥ Havganam aHanusa 1 1 -mno
reOMETPHH;

- 110 UHOCTPAHHBIM sI3bIKaM - 1 TeTpajs U 1 TeTpaJib-CIIOBaph ISl 3a1CH
UHOCTPAHHBIX CJIOB;

- 0 QH3HMKE ¥ XMMHUHY - 2 TETPaJH, OHA - Ul BBINOIHCHUA KIACCHBIX 1
JIOMAIITHIX 00y4alomuxcs paboT, pelieHus 3a1ad, BTopas - 1 odhopMmienus
J1a60PATOPHEIX, IPAKTHYECKUX, IKCIIEPUMEHTATBHBIX palboT, paboT MpakTUKyMa
(oHa XpaHUTCS B KaOUHeTe B TEUEHHE [O/1a);



- 110 OMOIOTHH, reorpaduu, IPUPOAOBEACHUIO, HCTOPUH, OOIECTBO3HAHHIO,
MH(OpPMATHKE, My3bIKE, aCTPOHOMUH, TEXHOJOTHH, YePUEHHUIO, MY3EIKE - IO |
TeTpaau

- 10 N300pa3UTENILHOMY UCKYCCTBY - | amb00M ISl pUCOBAHIUS;
- 110 YepueHHIo — 1 anpbom (manka) sl yepueHusl.

3.5.2. /11 KOHTPOJIBHBIX pabOT MO pyCCKOMY SI3BIKY, JTUTEPAType, MATEMATHKE,
(U3MKe, XUMHUH BBIIEISIIOTCS CIIEIHabHBIC TeTPaIi, KOTOPBIE B TEUEHNE BCETO
y4eOHOro rofia XpaHaTcs B IIKOJIE U BRIAAIOTCSA YIYSHUKAM IS BEIIIOJHEHHS B HUX
paboT HaJl OIIMOKaMH. B KOHTPOIBHBIX TETPAAX IIO PYCCKOMY SI3BIKY U
JIUTEpaType 3alUChIBAETCsl BUJl pabOTHI U CTPOKOM HIKE - e€ Ha3BaHue. [1o
(GusKuKe, XMMHUH, MaTeMaTUKe 3alichIBatoTcs ciioBa «KoHTponbHas padora Ne 2y,
CTPOKOI HMXXE Ha3BaHUE TeMBI, 110 MaTeMaTuke B 7-11 kiaccax yTo4HseTCs
IIPEMET, IT0 KOTOPOMY IPOBOAMTCS. KOHTpOJIbHAs paboTa, Harpumep:
«KonTtponrHas padota o anredpe Ne 1», «KontponbHas paborta 1o reomerpru Ne
3». Huxe ykaseiBaeTcs BapuanT: «Bapuant II» vnm «II BapuanT. B HavansHbIx
KJjlaccax B TETPasiX A1 KOHTPOJIBHBIX paboT 1o MaTeMaTHKe CJI0Ba
«KoHTtponpHas paboTa» He MTHUITYTCS.

3.5.3. Ilopsnok BeneHus TeTpageid ydammmucs. Bee samvcu B TeTpaasax
ydaluecs JOJDKHBI IIPOBOJUTH C COOJIIOEHUEM CIIEAYIOIIHNX TPeOOBaHHIA: -
3allMCH B TeTpalsIX BECTU CUHEN Wi QUONeTOBOM nmacTtoi. UepHas Wiy 3e1eHas
IacThl, KApaHJall MOTYT OBITh HCIIOJIB30BAHEI IIPH MO TYePKUBAHNH, COCTABIICHUH
rpaduKoB U T.

3.6. Kunru npukasosn

3.6.1. IIpukassl GOpMUPYIOTCS OTACTBHO B KHUTH I10 JINYHOMY COCTaBY, II0
OCHOBHOH AESTENBHOCTH, M0 YYAITUMCS B 3JICKTPOHHOM BHJIE U II€YATAIOTCS Ha
nuctax popmaTa A4, Kaxplii 13 BUIOB KHHT ITPUKA30B UMEET COOCTBEHHYIO
Hymepanuio. [IprKasel HyMepyroTcs apaOCKUMU IEdpamu Mo nopsiaky. Kaxmgomy
IIPHUKa3y NPUCBAUBAETCs MOPSAKOBEIM HOMEp ¢ COOTBETCTBYIOIIMM OYKBEHHBIM
obosnauenueM. Vicronb3oBaHue ApoOH «/» IOMYCKAETCs MIPH HyMepaliu
IPUKA30B, U3JaHHEIX B OZMH J€Hb WIN OTHOCSIIMXCS K OJHON TeMatuke. [Ipu
HyMepaluy IIPHKA30B, JaTUPYIOLIUXCS OJHOHN 1aToi, MOKET OBIThL HCIIOIB30BaHA
1 CKBO3HAs HyMepalus ¢ IPUMEHEHUEM COOTBETCTBYIOILEro HHekca. BriGop
crocoba HyMepaluy OCyLIECTBISSTCS HCIONHUTENEM rmpoekTa npukasa. C 1
SIHBapsi HOBOT'O TO/la HyMepalys HauuHaeTcs ¢ Hadania (¢ mudpsl 1).

3.6.2. B KHUT'Y IpHKA30B [10 TUYHOMY COCTaBY BXOJISIT IPUKA3bl, KACAIOIIHEC
TPYIOBO¥ HEATENBHOCTH COTPYJHHUKOB: O IIPHEME, [IepPeBOIE, TUCHUATUTHHAPHBIX
B3bICKaHHAX U ITOOLIPEHUSAX, O BO3JIOXKEHUHN OTBETCTBEHHOCTH, 00 OTIyCKAaX.
[Tpukassl 0 IMYHOMY COCTaBy HyMepyroTcs apabckoit nudpoit ¢ 6yKBeHHBIM



MHIIEKCOM «K» depes Tupe (Hanpumep: Ne 1-x). [[ns MoATOTOBKY IPUKA30B U
APYIruX TOKYMEHTOB TI0 YUeTy KaJpOB IPHUMEHSIIOTCS OJIaHKH yHU(MHLIAPOBAHHEIX
bopM TOKYMEHTOB.

3.6.3. B KHUTY IPUKA30B 10 OCHOBHOMU JEATEIBHOCTH BXOIAT IPHKA3bl,
kacaroruecs gesrenbHoctr COILL Ne 2. TIpuka3sbsl 10 OCHOBHOH A€ATENbHOCTH
HyMepyIOTCs apaOCcKoi nu¢ppoit ¢ OyKBEHHBIM HHAEKCOM «I» Yepe3 TUPE
(Hampumep: Ne 1-m).

3.6.4. B xHUTY IPUKA30B IO yYalTUMCs BXOAAT IIPUKa3bl, KACAIOIUEC yIalluXCs:
3a4KCIIeHHE B IIKOJIY, OTYUCICHHE U3 Hee, BpeMEeHHOe OCBOOOXKIEHUE OT 3aHATH,
JUCHUILTAHAPHBIE B3BICKAHUS U MoolpeHus. 1 Ipukassl o yyamumces HyMepyrTcs
apabckoi udpoit ¢ OyKBeHHBIM MHAEGKCOM «y» uepes Tupe (Hampumep: Ne 1-y).
3.6.5. [Ipukassl GOpMUPYIOTCS B KHUTH 110 250 IMCTOB, CIIUBAIOTCA C
MIPOCTaBJIEHNEM JaThl OKOHYAHUSA KHUTY U NPUIOKEHHEM COJIEPIKAHHU,.

3.7. Knura IPOTOKOJIOB MEeJArorH4€CKoro copeTa 1mKoJibl

3.7.1. B KHure mpoTOKOJIOB NeAarOTHIECKOr0 COBETa (PUKCUPYETCS XOJ
00CY)K/IEHHS BOINPOCOB, BEBIHOCUMBIX Ha II€JarOTHYECKUM COBET, IIPEIIOKECHHS U
3aMeUaHuUs YWIEHOB reacoBeTa. [IpoToKoNbHO 0QOPMIISIOTCS HTOTH pabOTE]
IIIKOJIBI [TO OTAEIBHBIM BONPOCcaM yueOHO-BOCIUTATENBHOTO Iponecca. Kaxapii
MTPOTOKOJI MOAIIUCEIBAETCS IIPEeACEeNaTeIeM U CEKpeTapeM MeJarorudecKoro
COBETa.

3.7.2. [IpoTokonb! 0OQOPMIISIOTCS ¢ TOMOIIBIO 3JIEKTPOHHBIX CPEACTB I1eYaTH Ha
nmuctaxX opmara A4 u cofepxkat cieyrole peKBU3UTE: HAUMEHOBAHNE
0011e00pazoBaTeIFHOrO YUpeKAeHUs, HaIMEHOBAaHUE BUJA TOKYMEHTa, ara
3ace/laHusl, HOMeD, 3aroJIOBOK, TEKCT, MOANKCH. J[aTa MpOTOKOIa - 5TO JaTa
IIPOBE/ICHIIS Ie/JaTOTHYECKOr0 COBETA.

3.7.3. TexcT mpOTOKOJIa COCTOUT U3 IByX YacTel: BBOJHOM U OCHOBHOM. BBoaHas
4acTh COJIEPXKUT MTOCTOSIHHYIO HHpopManuto (ciosa: «IIpeacenarensy,
«Cekpetapby, «[IpucyTcTBOBAIIN») U NEPEMEHHYIO ((DaMUIIKs, HHULKAIIBL
npejceaaTes, ceKpeTaps 1 npucyTcTByomux). Ipu HeoOxoqumoctu
YKa3BIBAIOTCS JOJDKHOCTHU IIPUCYTCTBYIOIINX, & TAKXKE WHUIUANBI, (haMUIUH,
IOJDKHOCTH JIUII, IPUIVIAIIEHHBIX Ha coBelllanre. PaMuIiy IpuCyTCTBYIOIINX
pacroararoTcs B ali(paBUTHOM IMOPSIKE U TIeUaTatoTcsA Yepe3 | MeXXCTPOYHBIN
uHTepBai. [Ipy KoMYecTBe YYaCTHUKOB coBellanus 6oiee 10 cocTaBnsaercs
CIIUCOK MPUCYTCTBYIOIINX, KOTOPBIM MpUaraeTrcs K IpoTOKOILy. BBonHAA 4acTh
IIPOTOKOJIa 3aKaHUYNBaeTCs OBECTKOU Hs1. [Iocie ¢cl1oB «I1OBECTKA JHS» HUX
cTaBHTCS JBOeTOoUre. Bompock noBecTku AHA HyMepyroTcs. IlocienoBareabHOCTD
PAacIIoNIOKeHHs BOTIPOCOB OIPEENIeTCsl CTEIIEHBIO UX BaXKHOCTH. BOIIPOCE!
MePEeYHCIISIOTCS B UMEHUTEIBHOM Manexe. Jloknan (oTyeT, cooblIeHue,
MHpOpPMaIK), HAUMEHOBAHKE JIOJKHOCTH, MHULHAAIBI U (PaMIJIHIO NOKJIaTIHKa



NIUIITYT B pOJUTEIHHOM Iajexe. He pekoMeHayeTcst BKIIOYATh B IIOBECTKY AHS
sorpoc «Pasznoe». Kaxaprit Bonpoc nomkeH ObITh KOHKpeTH3upoBaH. OCHOBHAs
4aCTh TEKCTA CTPOUTCS B COOTBETCTBUU C BOIIPOCAMU NMOBECTKU [HA. ITocTpoenue
3aIucH 00CYKIEHUS KaXI0T0 BOIIpOca IMOBECTKU AHS OCYIIECTBIISAETCS 110 CXeMe
«CayIanu - BEICTYIIFIIN - TOCTAHOBUIIM (PEIIMIIN)», @ TAKXKE IIPOTOKOIUPYIOTCS
BOIIPOCHI X OTBETHI.

3.7.4. Hymepauus mpoTOKOJIOB HAUWHAeTCsl C Hagala y4eOHOoro roja.

3.7.5. KaxxapI#t IpOTOKOIM Te/IcOBETa OPOIIIOpYyeTCsa OTAEIBHO, CIUNBAETCS C
yKa3aHHUEM KOJIMYECTBA JINCTOB, 3aBEPSETCS [IOAMNHUCHIO TUPEKTOPA U TIEUaThio
IIKOJIBI.

3.7.6 .KHura mpoTOKOJIOB IeAaroruieckoro COBETa MpOHyMEPOBLIBACTCS,
MPOIIHYPOBBIBAETCS, CKPEIISeTCs IOJIUCHI0 JUPEKTOPA U I1eYaThIO [IIKOIBL.

3.8. Knura y4yera u 3anucy BbIJAHHBIX aTTECTATOB

3.8.1. Kuura yueTa v 3allUCH BBIJAHHBIX aTTECTaTOB B 00pa30BaTEIbHOM
YUpEKICHUH BeAeTCA Ha OyMa)XXHOM HOCHUTENE U B JJIEKTPOHHOM BHJE.

3.8.2. Kuura yueTa u 3allicH BBIIAHHBIX aTTECTaTOB BEAETCS OTACIBHO II0
Ka)XKIOMYy YPOBHIO 00pa30BaHUs U COAEPIKUT CIEAYIOIINE CBEACHNUS: - YUETHbIH
soMep (110 TIOPSLIKY ); ~ KO, CEpHsI U MOPSAKOBBIM HOMep aTTecTara; - (paMunus,
UMs1, 0TYECTBO (IIPY HAJIMYWM ) BBIITYCKHUKA; - 1aTa POKIACHUS BBITYCKHUKA; -
Ha¥MEeHOBaHUS Y4eOHBIX MIPEMETOB U UTOIOBbIE OTMETKH BBINYCKHUKA 10 HUM; -
0 HarpaKIEeHUHU MOXBAIBHBIM JIUCTOM (YKa3bIBAETCS IIPEJIMET); - O HATPAKIECHUH
MeIalbio (30JI0TOU, cepeOpstHOM); - 1aTa ¥ HOMep IIpHKa3a O BblIaue aTTecTara; -
JaTa MOoJy4YeHUs aTTecTara; - MOANUCH ModydaTelis arTecrara. B cirydae
IOJIYYEeHHs aTTecTaTa O cpeiHeM o0I1eM 00pa30BaHUU HOIY4IaTeNlb aTTECTATa
PaCIUCHIBAETCS ¥ 32 MOJMyUeHUE Ha PYKH aTTecTaTa 00 OCHOBHOM 00IIEM
00pa3oBaHuM; - CBEJICHUS O BIJa4de TyOnuKaTa (KoJ, cepust ¥ HoMep OaHka
nybivKarta aTTecTaTa, aTa 1 HoMep IIpHKa3a O Bblfade AyOJMKara arrecrara, Jata
BBIJIAYH TyOJIHKATA, HOMEP YUeTHOM 3allCH BBIIAHHOIO JyONIHKaTta).

3.8.3. B Kuury a4 ydera u 3alIicH BBIJAHHBIX aTTECTATOB CIIMCOK BBIITYCKHUKOB
TEKYIIEro y4eOHOro ro/ia BHOCUTCS B aa(aBUTHOM HOPSIKE OTAEIBHO 110
KaXkI0My Kj1accy (CO CKBO3HOM HyMepaliuei), HoMepa OIaHKOB - B BO3PACTAIOIIEM
MOpsIIIKeE.

3.8.4. 3amucu B Kuure JUIA ydeTa M 3allMCH BBIJJAHHBIX aTTECTATOB 3aBEPAIOTCA
MOAMUCAMH KJIaCCHOT'O PYKOBOJUTEJIA, PYKOBOOUTECIIA O6paSOBaTeJ'IBHOFO
YUPCKACHHUS U [I€YaThIO O6p8.30BaTeJIBHOI‘O YUPEKACHHS OTACIILHO 110 KAXKIAOMY
KJIacCy, CTaBUTCA JlaTa U HOMED IIpUKa3sa 00 OKOHYaHHH O6pa30BaT6JIBHOFO
YUPECKACHUA U BbIAAYC aTTECTATOB,.



3.8.5. UcipaBieHus, AOMyIIEHHEIE [TpY 3arl0ojdHeHuy KHUTH 11 y4yeTa U 3alucy
BBIJJAHHBIX aTTECTATOB, 3aBEPSIOTCSA PyKOBOAUTEIEM 00pa30BaTeIbHOrO
YUPEXKICHUSI U CKPETUISIIOTCS TTeYaThio 00pa30BaTeIbHOIO YUPEKIECHUS CO
CCBUIKOM Ha HOMEpP YUYETHOMU 3aIlUCH.

3.8.6. Kuura jy1s ydera ¥ 3allMCH BBIIAHHBIX aTTECTATOB IIPOIIHYPOBEIBAETCS,
TIPOHYMEPOBBIBAETCS, CKPETISETCS IIeUaThi0 00pa30BaTENbHOIO yUPEXKIECHUS U
XPaHUTCS KaK JOKYMEHT CTPOTOi OTYETHOCTH.

3.8.7. ATTecTaTbl, HE OJyYEHHBIE BBIITYCKHUKAMU B IO/l OKOHYaHUS
00pa30BaTEIBFHOTO YUPEXKACHUS, XPAHATCS B 00pa30BaTeIbHOM YUPEKICHUU 10
X BOCTpeOOBaHUS.

3.8.8. ITpu o6Hapy>xeHHH OIIMOOK, TOMYLIEHHBIX IIPY 3all0JIHEHUU aTTECTaTa, B
T'0Jl OKOHYaHHUS BBIITYCKHUKOM 00pa30BaTEeIbHOTO YUPEKACHUS BbIIA€TCS aTTeCTaT
WU IIPUIOKEHHE K aTTecTary (Jaiee - IpUIoKeHe) Ha HOBOM OJlaHKe B3aMeH
UCTIOpYeHHOro. Bhlmaya HOBOro aTTecTaTa WX IPUIOKEHUS B3aMeH
HUCIIOPYEHHOT0 peructpupyercsa B KHure 7151 yueTa U 3all¥CU BBITaHHBIX
aTTeCcTaToOB 32 HOBBIM HOMEPOM Y4eTHOU 3anucu. [Ipu sToM HanmpoTus paHee
CIeJTaHHOM Y4eTHOH 3allicH JieaeTcsl IOMeTKa «ACIIOPUeH, aHHYIUPOBaH, BBIIAH
HOBBIHM aTTeCTaT» C yKazaHWEeM HOMEpa YYETHOM 3aliCH arTecTara, BBIIAHHOTO
B3aMeH WUCIIOPYEHHOTO.

3.8.9. OOpazoBaTeIpHOE YUPEXK/IeHUE BbIIaeT IyOIUKaT arTectarta B ciydyae ero
yTpaThl, HOpuH (oBpexaAeHus). B ciydae yTpaTsl, Hopuu (IIOBPEXKIEHUSA) TOIBKO
MPUJIOKEHUS B3aMEH BbIIaeTcsl NyOIUKaT MPMWIOKEHUS, Ha KOTOPOM
POCTABIIIOTCS HOMEP COXPaHUBILETOCS aTTecTara U AaTa BEIgadn AyOmkara
OPUIIOXKEHUS.



